General Sponsorship Letter 
Heading 
Date
Name
Organization
Street
City, State/Province Zip/Postal Code 
Dear [Name],
First Paragraph: The Opener 
Open with one of: 
· Something you know about them 
· Something powerful about your organization 
· A personal connection 
Example 1 – All About Them: 
We’re very impressed with [their company]. Since [year], you’ve been supporting the community by contributing to charity, volunteering your time, and generally being a positive force in the world. 
Example 2 – Powerful Messaging: 
Did you know that individuals who are involved in their communities generally feel happier and more connected? [Or a similar statistic or powerful message about the impact of your cause.] At [your organization], we’re doing everything in our power to provide [be specific about the work you do]. 
Example 3 – Personal Connection: 
We have a mutual [friend/associate/colleague/connection]! [Name] suggested I reach out to you about a sponsorship opportunity that would be a good fit for [you/your organization]. [Add two sentences about your association and the work you do. Be brief and specific!] 
Second Paragraph: The Ask 
[bookmark: _GoBack]We couldn’t do the work we do for [recipients of your cause] without the help of generous people like you. That’s why I’m reaching out to you today. We’re looking for sponsors to support our cause—and we have plenty of ways for you to be involved: 
· A one-time, monthly or employer matching donation program ensures we get the funding we need to help [your cause]. 
· We can always use volunteers for our events [or any other types of volunteer opportunities you have available].
· In-kind contributions are perfect for fundraising activities like silent auctions and contests. 
· And if you have other ideas for helping our cause, we’d love to hear them! 
Third and Fourth Paragraphs: What’s in it For Them 
Here’s a good spot for a subheading: 
What’s in it for you? 
In appreciation of your generosity, we’d like to offer you the opportunity to promote [their company] or raise your profile with our beneficiaries as well as the general public [include approximate size of audience]. 
We would promote your company as one of our sponsors on our website, in our promotional materials, and in our annual report. We will also provide official donation receipts for any contributions made. [Tailor what your organization will offer for sponsorship here, i.e. their company name on your donor wall.] 
Closing Paragraph: Call to Action 
We hope we can count on your support to help [insert goal here and be specific about the work you’ll do based on the ask]! It would be great to chat with you to discuss this exciting opportunity for both of us. You can reach me directly at [phone number or email address]. 
I look forward to hearing from you soon. Thank you in advance! 





Event Sponsorship Letter 
Heading 
Date
Name
Organization
Street
City, State/Province Zip/Postal Code 
Dear [Name],
First Paragraph: The Opener 
Open with one of: 
· Something you know about them 
· Something powerful about your organization 
· A personal connection 
Example 1 – All About Them: 
We’re very impressed with [their company]. Since [year], you’ve been supporting the community by buying from local businesses, sponsoring charitable events, and generally being a positive force in the world. 
Example 2 – Powerful Messaging: 
Did you know that events are one of the best ways to organize supporters and rally behind a cause? [Or a similar statistic or powerful message about the impact of your cause.] At [your organization], we’re doing everything in our power to provide [be specific about the work you do]. 
Example 3 – Personal Connection: 
We have a mutual [friend/associate/colleague/connection]! [Name] suggested I reach out to you about a sponsorship opportunity that would be a good fit for [you/your organization]. [Add two sentences about your association and the work you do. Be brief and specific!] 
Second Paragraph: The Ask 
We couldn’t do the work we do for [recipients of your cause] without the help of generous people like you. That’s why I’m reaching out to you today. We’re looking for sponsors to help us throw our upcoming event—and we have plenty of ways for you to be involved:
· Monetary donations to help cover general expenses.
· In-kind contributions [be specific: wine, food, furniture, etc.] on the day itself.
· Offering to host the event in your venue or space.
Third+ Paragraphs: What’s in it For Them 
Here’s a good spot for a sub-heading: 
What’s in it for you? 
In appreciation of your generosity, we’d like to offer you the opportunity to promote [their company] or raise your profile with our event attendees as well as the general public [include approximate size of audience]. 
Gold Package [$XXX] 
Your own table and VIP access [or booth, depending on type of event], your logo on event t-shirts and in all social media and print advertising, inclusion on our website and in our sponsor directory, and a framed letter of recognition for your support. 
Silver Package [$XXX] 
Your logo in all social media and print advertising, inclusion on our website and in our sponsor directory, and a framed letter of recognition for your support. 
Bronze Package [$XXX] 
Inclusion on our website and in our sponsor directory and a letter of recognition for your support. 
All donations over [$XXX], will receive a letter of recognition for your support. 
Closing Paragraph: Call to Action 
We hope we can count on your support to help [insert goal here and be specific about the work you’ll do based on the ask]! It would be great to chat with you to discuss this exciting opportunity for both of us. You can reach me directly at [phone number or email address]. 
I look forward to hearing from you soon. Thank you in advance! 

In-Kind Donations Sponsorship Letter 
Heading 
Date
Name
Organization
Street
City, State/Province Zip/Postal Code 
Dear [Name],
First Paragraph: The Opener 
Open with one of: 
· Something you know about them 
· Something powerful about your organization 
· A personal connection 
Example 1 – All About Them: 
We’re very impressed with [their company]. Since [year], you’ve been supporting the community by donating clothes to women’s shelters, purchasing new books for the local library, and generally being a positive force in the world. 
Example 2 – Powerful Messaging: 
Did you know that young people who have access to technology have a much better chance of securing employment later in life? [Or a similar statistic or powerful message about the impact of your cause.] At [your organization], we’re doing everything in our power to provide [be specific about the work you do]. 
Example 3 – Personal Connection: 
We have a mutual [friend/associate/colleague/connection]! [Name] suggested I reach out to you about a sponsorship opportunity that would be a good fit for [you/your organization]. [Add two sentences about your association and the work you do. Be brief and specific!]
Second Paragraph: The Ask 
We couldn’t do the work we do for [recipients of your cause] without the help of generous people like you. That’s why I’m reaching out to you today. We’re looking for sponsors to support our cause—and we have plenty of ways for you to be involved: 
· In-kind contributions of computers, office equipment, or software [or other items you need] to support our work.
· Volunteers to help out at our programs [or any other types of volunteer opportunities you have available].
· Pro-bono services from [their company] to advance [your cause]. 
Third and Fourth Paragraphs: What’s in it For Them 
Here’s a good spot for a subheading: 
What’s in it for you? 
In appreciation of your generosity, we’d like to offer you the opportunity to promote [their company] or raise your profile with our youth beneficiaries as well as the general public [include approximate size of audience]. 
We would promote your company as one of our sponsors on our website, in our promotional materials, and through our in-person programs and workshops. We will also provide official donation receipts for any contributions made. [Tailor what your organization will offer for sponsorship here, i.e. keeping their company name on any donated office equipment.] 
Closing Paragraph: Call to Action 
We hope we can count on your support to help [insert goal here and be specific about the work you’ll do based on the ask]! It would be great to chat with you to discuss this exciting opportunity for both of us. You can reach me directly at [phone number or email address]. 
I look forward to hearing from you soon. Thank you in advance! 





Food Donations Sponsorship Letter 
Heading 
Date
Name
Organization
Street
City, State/Province Zip/Postal Code 
Dear [Name],
First Paragraph: The Opener 
Open with one of: 
· Something you know about them 
· Something powerful about your organization 
· A personal connection 
Example 1 – All About Them: 
We’re very impressed with [their company]. Since [year], you’ve been supporting the community by sponsoring meals at the soup kitchen, providing cans and other non-perishable food items to the food bank, and generally being a positive force in the world.
Example 2 – Powerful Messaging: 
Did you know that children who have a healthy, balanced diet are happier, perform better in school, and exhibit fewer behavioural issues? [Or a similar statistic or powerful message about the impact of your cause.] At [your organization], we’re doing everything in our power to provide [be specific about the work you do]. 
Example 3 – Personal Connection: 
We have a mutual [friend/associate/colleague/connection]! [Name] suggested I reach out to you about a sponsorship opportunity that would be a good fit for [you/your organization]. [Add two sentences about your association and the work you do. Be brief and specific!]
Second Paragraph: The Ask 
We couldn’t do the work we do for [recipients of your cause] without the help of generous people like you. That’s why I’m reaching out to you today. We’re looking for sponsors to support our cause—and we have plenty of ways for you to be involved: 
· Regular contributions of produce and other perishable food items. 
· Bulk supplies of canned goods and other non-perishables.
· And if you have other ideas for helping our cause, we’d love to hear them! 
Third and Fourth Paragraphs: What’s in it For Them 
Here’s a good spot for a subheading:
What’s in it for you? 
In appreciation of your generosity, we’d like to offer you the opportunity to promote [their company] or raise your profile with the beneficiaries of our food program and the general public [include approximate size of audience]. 
We would promote your company as one of our sponsors on our website, in our promotional materials, and across all of our social media platforms. We will also provide official donation receipts for any contributions made. [Tailor what your organization will offer for sponsorship here, i.e. signage at a food distribution centre.] 
Closing Paragraph: Call to Action 
We hope we can count on your support to help [insert goal here and be specific about the work you’ll do based on the ask]! It would be great to chat with you to discuss this exciting opportunity for both of us. You can reach me directly at [phone number or email address]. 
I look forward to hearing from you soon. Thank you in advance! 






Sports Teams Sponsorship Letter 
Heading 
Date
Name
Organization
Street
City, State/Province Zip/Postal Code 
Dear [Name],
First Paragraph: The Opener 
Open with one of: 
· Something you know about them 
· Something powerful about your organization 
· A personal connection 
Example 1 – All About Them: 
We’re very impressed with [their company]. Since [year], you’ve been supporting the community by sponsoring sports teams, providing in-kind donations at athletic events, and generally being a positive force in the world. 
Example 2 – Powerful Messaging: 
Did you know that children who participate in team sports are more likely to report feeling happy and successful when they’re adults? [Or a similar statistic or powerful message about the impact of your cause.] At [your organization], we’re doing everything in our power to provide [be specific about the work you do]. 
Example 3 – Personal Connection: 
We have a mutual [friend/associate/colleague/connection]! [Name] suggested I reach out to you about a sponsorship opportunity that would be a good fit for [you/your organization]. [Add two sentences about your association and the work you do. Be brief and specific!] 
Second Paragraph: The Ask 
We couldn’t do the work we do for [recipients of your cause] without the help of generous people like you. That’s why I’m reaching out to you today. We’re looking for sponsors to support our cause—and we have plenty of ways for you to be involved: 
· Monetary donations to support our athletic programs and individual teams [or other items you need].
· Volunteers to help staff our events and sporting games [or any other types of volunteer opportunities you have available].
· In-kind contributions of equipment, space, supplies, etc. to support our athletes.
· And if you have other ideas for helping our cause, we’d love to hear them! 
Third and Fourth Paragraphs: What’s in it For Them 
Here’s a good spot for a subheading:
What’s in it for you? 
In appreciation of your generosity, we’d like to offer you the opportunity to promote [their company] or raise your profile with the beneficiaries of our food program and the general public [include approximate size of audience].
We would promote your company as one of our sponsors on our website, in our promotional materials, and across all of our social media platforms. We will also provide official donation receipts for any contributions made. [Tailor what your organization will offer for sponsorship here, i.e. signage at a food distribution centre.] 
Closing Paragraph: Call to Action 
We hope we can count on your support to help [insert goal here and be specific about the work you’ll do based on the ask]! It would be great to chat with you to discuss this exciting opportunity for both of us. You can reach me directly at [phone number or email address]. 
I look forward to hearing from you soon. Thank you in advance! 





Churches Sponsorship Letter 
Heading 
Date
Name
Organization
Street
City, State/Province Zip/Postal Code 
Dear [Name],
First Paragraph: The Opener 
Open with one of: 
· Something you know about them 
· Something powerful about your organization 
· A personal connection 
Example 1 – All About Them: 
We’re very impressed with [their company]. Since [year], you’ve been supporting the community by sponsoring prayer breakfasts, advocating for important causes, and generally being a positive force in the world. 
Example 2 – Powerful Messaging: 
Did you know that individuals who attend church regularly generally report experiencing less loneliness and social isolation? [Or a similar statistic or powerful message about the impact of your cause.] At [your organization], we’re doing everything in our power to provide [be specific about the work you do]. 
Example 3 – Personal Connection: 
We have a mutual [friend/associate/colleague/connection]! [Name] suggested I reach out to you about a sponsorship opportunity that would be a good fit for [you/your organization]. [Add two sentences about your association and the work you do. Be brief and specific!] 
Second Paragraph: The Ask 
We couldn’t do the work we do for [recipients of your cause] without the help of generous people like you. That’s why I’m reaching out to you today. We’re looking for sponsors to support our cause—and we have plenty of ways for you to be involved: 
· A one-time, monthly, or annual tithe ensures we get the funding we need to help our church continue to flourish. 
· We can always use volunteers for things like teaching, cleaning, and home visits [or any other types of volunteer opportunities you have available].
· Lending your voice to spread our message.
· And if you have other ideas for helping our church, we’d love to hear them! 
Third and Fourth Paragraphs: What’s in it For Them 
Here’s a good spot for a subheading:
What’s in it for you? 
In appreciation of your generosity, we’d like to offer you the opportunity to promote [their company] or raise your profile with our congregation and the general public [include approximate size of audience].
We would promote your company as one of our sponsors on our website, in our weekly church bulletin, and at our annual community luncheon. We will also provide official donation receipts for any contributions made. [Tailor what your organization will offer for sponsorship here, i.e. their company name written on a plaque in the church.] 
Closing Paragraph: Call to Action 
We hope we can count on your support to help [insert goal here and be specific about the work you’ll do based on the ask]! It would be great to chat with you to discuss this exciting opportunity for both of us. You can reach me directly at [phone number or email address]. 
I look forward to hearing from you soon. Thank you in advance! 





General Follow-Up Letter 
Heading 
Date
Name
Organization
Street
City, State/Province Zip/Postal Code 
Dear [Name], 
First Paragraph: The Opener 
I hope you’ve been keeping well. I just wanted to follow up on the letter I sent you a few weeks ago [or whenever you sent the original letter]. As you know, [your organization] is focused on [your cause or your sponsorship goal], and we’d love to have your support.
Second Paragraph: The Update 
Since I last reached out, we’ve made considerable progress toward our goal. [Share a few sentences about what you’ve achieved so far, i.e. how much money has been raised, what planning has been done, how many sponsors you’ve secured, etc.] But despite all this, we still need help from people like you. 
Third and Fourth Paragraphs: The Reminder 
At this stage, we’re looking for [insert current needs or the asks from your previous letter].
We’re so grateful to our sponsors and to anyone who supports our cause. So, in return for your contribution, you’ll receive [list benefits from previous letter, or offer something new to entice them].
Closing Paragraph: Call to Action 
We really hope we can count on you to help [insert goal here and remind them of the greater impact of your work]! I would love to chat about this opportunity in person or over the phone and to discuss how we can make this work for everyone. Once again, I’m available at [phone number or email address]. 
Thank you so much!

